
mailto:asivpfinance@csueastbay.edu
https://www.csueastbay.edu/asi/files/docs/asi-government/board-documents/code-of-conduct.pdf




mailto:studentlife@csueastbay.edu
https://www.csueastbay.edu/studentlife/






https://drive.google.com/file/d/1qx_cHziRtX3TAhQCnUUBowTUvEM8nSje/view


https://www.csueastbay.edu/asi/asi-communications/branding-logos.html
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Distribution:  

Prior to distribution, organizations are required to submit final draft copies of the proposed 

advertising (e.g. flyers, clothes, posters, pamphlets, newsletters, etc.) to the ASI Business Office 

along with the quote from the printing services demonstrating the cost of printing the flyers. The 

ASI Finance Committee or the ASI Vice President of Finance/CFO must approve all drafts of 

advertisements. The ASI Finance Committee reserves the right to withhold payment of 

advertisements/subsequent vendors for those groups/organizations that fail to submit samples of 

advertisements. 

 

Disclaimers: 

● Newsletters and digital media must have the following disclaimer next to the ASI logo: 

“The views expressed in this document are not necessarily the views of 

Associated Students, Inc.”  

● Changes in advertising: 

○ The ASI Vice President of Finance/CFO may authorize minor changes in 

advertising should the date, time, or on-campus venue change; however, any 

fundamental change in the advertising will require the sample material to be 

submitted to the ASI Finance Committee or Associate Director prior to the 

expenditure of funds. Sanctions may be imposed for failure to adhere to this 

regulation defined by ASI Finance Committee. 

 

Food 

Definition: 

Student clubs can request funding for providing food, snacks, and beverages to be used at an ASI 

funded organization event. Food can be purchased from any vendor on or off campus in 

compliance with student life and leadership guidelines. 

 

Restrictions: 

● Alcoholic beverages will not be funded. 

● Events or banquets held at off campus sites will not be funded. 

● Student club officer/members meetings will not be funded 
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● Note that regular movie rentals cannot be legally shown in public venues to large 

audiences due to copyright laws unless the rental company covers that expense. 

○ Include items such as software, service subscription, etc. Up to 6 months per 

semester.  

 

Requirements and Guidelines: 

● Student Life and Leadership MUST approve each transaction prior to ASI Finance 

Committee approval. 

● Items from ASI should be used first before considering purchase or rental. 

● Equipment is defined as: 

○ An item used solely for an event for the students. 

○ Lighting equipment includes: 

■ Exterior or stage lighting for outdoor night events. 

■ General interior stage lighting to enhance the event. 

● Film & Video Licensing 

○ Only movies with proper licenses can be shown. 

● Services include: 

○ Inflatable game rentals like big slides, obstacle courses, carnival game vendors, 

etc. 

● Failure to submit required supporting documents will result in denial of club 

funding requests. 

 

Miscellaneous Supplies 

Definition: 

● Student clubs can request funding for purchasing miscellaneous supplies for a student 

club or organization's event during the academic year. 

● Miscellaneous supplies include items such as utensils, plates, cups, art supplies, postage, 

shipping costs, etc. 

 

Requirements and guidelines: 

Student organizations are required to submit supporting documents that contain the price of the 

miscellaneous items after taxes along with their funding request form to the ASI Office. In case 

an order is being made online, a screenshot of the final prices after taxation must be submitted. 



-- ASIExecVP (May 4, 2023 16:08 PDT)Euridice Pamela Sanchez-Martinez (May 4, 2023 16:36 PDT)

https://adobefreeuserschannel.na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAvBzM9AT0KGN9m0PblmhTprcYGwgW4M-z
https://adobefreeuserschannel.na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAvBzM9AT0KGN9m0PblmhTprcYGwgW4M-z
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